[bookmark: _GoBack]Dear {Name of Recipient}
This letter is to inform you, {Name of Recipient}, of the {Amount of Commission} commission payment due me, {Your Name}. This is considered an official request for the commission payment of {Amount of Commission} resulting from the sale of {Name and Address of Property Involved}. This sale occurred on {Date of Sale}.
All supporting documents relating to the sale and real estate commission owed me have been attached. I hereby inform you that if you do not act upon this official real state commission demand letter within 30 days of {Date of this Letter}, we will be forced to initiate legal proceedings, which will include your responsibility to pay all fees.
If you are having difficulty or any questions, please let us know, so we can expedite the process as soon as possible. Also, know that this document may serve as official evidence in case you fail to cooperate in this matter.
Sincerely,
{Your Name}

