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William Trufoe
ABC Company
123 Main Road
Boulder, CO 009030
Re: Unpaid Wages
Dear Mr. Trufoe,
This is in regards to my employment at ABC Company, which ended on 1 March 2031. As of the writing of this letter, the company owes me $14,900 in unpaid wages. I hereby request that the amount be paid to AC EG/0009 by 28 March 2031.
If you believe the amount stated is not what is owed to me, you are required by law to make the payment that tallies with your records and include a letter explaining the decision. I will also require proof as I have included the necessary documents to establish my claim.
Please note that I am ready to take legal action if you do not respond in the next 15 business days. You can contact me at hannahgrace@email.com if you wish to discuss this matter further.
Thank you for your time.
Sincerely,
Hannah Grace

