
{Date}

{Recipient’s Name}
{Health Facility Name}
{Recipient’s Address}

{City, State, Zip Code}

Re: Medical Malpractice, {Client Name}

Dear {Mr./Mrs./Ms./Dr. Last Name},
I am writing on behalf of my client, {client name}, in regard to a medical malpractice claim filed against {healthcare provider’s name} of {health facility name}. On {date of incident}, my client, who is a {describe client’s relationship with healthcare provider}, was {describe how injury happened}.
As a result of {healthcare provider’s name} actions, my client suffered {describe client’s injuries}, and has had to {define the impact of those injuries}. On behalf of client’s name, I am sending this letter as an intent to {mention reason for writing e.g. inform you of intent to sue/demand for settlement}.
Please consider this letter as an attempt to settle this claim out of court. Contact me at {contact information} after reviewing this letter and the attached documents.

Sincerely,
{Attorney’s Name; Law Firm Name}
{Attorney’s Signature}

