ABC Limited Corporation
23 Main St
New York, NY 736251
February 10, 2021 
Mr. Arthur Specter 
543 Bell St
New York, NY 23456
Re: Reimbursement Discussion for Breach of Non-Disclosure Agreement
Dear Mr. Specter, 
This letter informs you about your current violation of the Non-Disclosure Agreement you had signed with my client, VivoTech Inc.
On December 12th, 2020, you signed a Non-Disclosure Agreement as a requirement for getting a job at VivoTech Inc. According to Section IV of the Agreement ("Confidential Information"), confidential information is described as any information related to my client's assets, contracts, business, or operations. Also, Section V of the Agreement ("Obligations") evidently explains you are expected to maintain this confidential information at all cost always. Therefore, in conformity with Section IX of the Agreement ("Enforcement"), the harmed party, my client, qualifies for compensation according to law.
You violated the Agreement in various ways, including; (1) discussing confidential information with a third party without the written permission from 123Tech.Inc.; (2) you and the third-party collaborated to use the confidential information to benefit yourself and the third party; and (3) confidential documents, such as designs, formulas, and plans being given to a third party. 
Due to all this, my client has requested in good faith to respond to this letter as soon as possible. However, the response should not be later than March 1st, 2021. If you still have not replied by date, we are left no choice but to pursue all the available legal and justifiable remedies. Moreover, according to Section XIV (B) of the Agreement ("Miscellaneous Provisions" – "Attorney's Fees"), the attorney fees shall be paid by the prevailing party of any conflict on this Agreement. 
If you have any questions regarding this letter, please call my office number (412) 123-6452.

Sincerely Yours,
John Ross
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