
{Date}

{Father’s Name}
{Father’s Address}
{City, State, Zip Code}

Re: Child Support

Dear {Last Name},
I am writing to formally request that you meet your child support obligation of {state amount and frequency}, which you should pay to me for the upkeep of your {son/daughter}, {child’s name}. The amount is due every {insert date}, as outlined in {mention child support agreement}.
As you know, your contribution goes towards {what the child support is for e.g. education, food, etc.}. These services are essential to supporting your child, as I cannot meet all these expenses on my own.
I am hopeful that you will respond favorably, so that I am not forced to {legal action you might take}.

Sincerely,
{Your Name}

