
{Date}

{Tenant’s Name}
{Property Name}
{Property Address}

{City, State, Zip Code}

Re: Due Rent Notice

Dear {Mr./Mrs./Ms. Last Name},

This is to inform you that you owe {amount in dollars} in rent arrears for the property, {property address}. The amount is to serve as payment for {nature of arrears}. According to the terms of your lease agreement, you should have made the payment on {date}.
You have {duration} from the receipt of this letter to pay the amount in full to the following address {payment address}. Failure to comply will lead to {consequences of nonpayment}.
If you have any questions regarding this matter, contact me at {contact information}.
I look forward to a speedy resolution.

Sincerely,
{Your Name}
{Your Signature}

