
{Date}

{Employer’s Name}
{Company Name}
{Company Address}

{City, State, Zip Code}

Re: Unpaid Wages

Dear {Mr./Mrs./Ms. Last Name},
I recently {resigned/retired etc.} from {company name} as {previous job title} on {date}. I am writing to request that the amount I am owed of {amount} for {salary/overtime/unpaid wages etc.} be credited to my account within the next {provide timeline}.
If you do not respond to this letter, I will be forced to {mention consequences of non-compliance}. This may result in {how your actions may affect the company}.
If you believe that the amount owed to me is different than the one stated here, you must pay the sum that tallies with your records and provide justification for the difference in calculations.
I hope this matter is resolved as soon as possible.

Sincerely,
{Your Name}
{Your Signature}


